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YEAR 2 - FIM 250 SPRING TERM PRODUCTION

CINEMATOGRAPHY PRE-PRODUCTION CHECKLIST

	FILM TITLE:       
	PROD #:      

	PRODUCTION DATES:       

	PRODUCER:       
	DIRECTOR:      

	DIRECTOR OF PHOTOGRAPHY:       

	CINEMATOGRAPHY FACULTY MENTOR:       


NOTE:  ALL WORK IS TO BE KEPT IN A 2” THREE-RING BINDER - USE LABELED DIVIDERS  BETWEEN 

SECTIONS FOR EASE IN LOCATING SPECIFIC ITEMS.  NOTEBOOK IS TO BE BROUGHT TO ALL MEETINGS. FAILURE TO SCHEDULE AND ATTEND THESE MEETINGS COULD RESULT IN YOUR PRODUCTION BEING CANCELLED OR POSTPONED.

	TWO WEEKS PRIOR TO SHOOT
	DATE          


MEET WITH CINEMATOGRAPHY FACULTY MENTOR, TWO WEEKS PRIOR TO SHOOT WITH THE FOLLOWING:

1.  FORMCHECKBOX 
   EXAMPLE OF PHOTOGRAPHIC LOOK CONCEPT
2.  FORMCHECKBOX 
   SHOT LIST
3.  FORMCHECKBOX 
   CINEMATOGRAPHY INFORMATION FORM
4.  FORMCHECKBOX 
   DIGITAL LOCATION STILLS ON FLOPPY DISK
5.  FORMCHECKBOX 
   PRELIMINARY CREW LIST (CAMERA, GRIP, ELECTRIC)
6.  FORMCHECKBOX 
   EQUIPMENT REQUEST LIST - CAMERA / LIGHTING / GRIP / EXPENDABLES
7.  FORMCHECKBOX 
   STAGE REQUEST APPLICATION   (IF APPLICABLE)

8.  FORMCHECKBOX 
   STUNTS / SPECIAL EFFECTS AUTHORIZATION  (IF APPLICABLE)
	ONE WEEK PRIOR TO SHOOT
	DATE          


MEET WITH CINEMATOGRAPHY FACULTY MENTOR, ONE WEEK PRIOR TO SHOOT WITH THE FOLLOWING:

1.     FORMCHECKBOX 
   FINAL SCOUT WITH FACULTY MENTOR - ALL LOCATIONS / STAGES

2.     FORMCHECKBOX 
   FINAL CREW LIST

	ONE WEEK FOLLOWING SHOOT
	DATE          


1.    FORMCHECKBOX 
 VIEW DAILIES WITH CINEMATOGRAPHY MENTOR 

	     


_________________________________________________
               DATE:

ARLEDGE ARMENAKI / RICHARD CLABAUGH 
                         

ROBERT E. COLLINS / DAVID E. ELKINS 

THE HEAD OF PRODUCTION MUST ALSO SIGN THIS FORM AFTER YOUR CINEMATOGRAPHY MENTOR HAS SIGNED OFF ON IT.  NO EQUIPMENT, FILM OR VIDEO TAPE STOCK WILL BE RELEASED UNTIL THE HEAD OF PRODUCTION HAS SIGNED THIS FORM.

HEAD OF PRODUCTION



FIM 250 SPRING SHOOTS

CINEMATOGRAPHY PRE-PRODUCTION REQUIREMENTS

PROCEDURES

· DP & Director scout locations and shoot Digital Location Still Photographs using the Sony Digital still cameras from Technical Operations.  You may check these cameras out for a maximum of two days at a time.  These cameras can be found on the Still Camera Equipment Request Form.

· Students must provide high density floppy disk for photos and this disk must be turned in to faculty mentor for review.

· Have Pre-production meeting with Cinematography Faculty Mentor three weeks prior to shoot to discuss the Pre-Production Checklist.

· Visit locations with Faculty Mentor

· Have Pre-production meeting with Cinematography Faculty Mentor two weeks prior to shoot to discuss the Pre-Production Checklist.

· Get Signed Off on the Pre-Production Checklist By Cinematography Faculty Mentor

· Production Office will not release any video tape or equipment without signature of Cinematography Faculty Mentor and Head of Production on the Pre-Production Checklist

· The FIM 250 Spring Term Production Package is the ONLY equipment request form needed for your production.  DO NOT SUBMIT ANY ADDITIONAL FORMS FOR EQUIPMENT – THEY WILL NOT BE AUTHORIZED.

FAILURE TO MEET WITH YOUR CINEMATOGRAPHY MENTOR THREE WEEKS PRIOR AND TWO WEEKS PRIOR TO YOUR SHOOT MAY RESULT IN THE PRODUCTION BEING PULLED AND YOU WILL BE ISSUED AN UNSATISFACTORY PROGRESS REPORT FOR FAILING TO FOLLOW PROCEDURES

LOCATION PHOTOS

Must be shot on digital camera and student must provide their own high density floppy disk

· Director of Photography and Director - Scout your locations and take location stills.  

· If possible, you should shoot the location photos at the same time of day that you would be shooting the scene that takes place at that location.

· Keep a camera report with the following information for each location photo:


-  name and telephone number of location contact

-  address of location

-  time of day that shots were taken

-  weather conditions at time the shots were taken

-  direction (N,S,E,W) that the camera is facing when shot is taken

-  notes describing what you are looking for and why

· When turning in camera report and floppy disk, indicate which photos are to be viewed for consideration as locations. 
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