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YEAR 4  CINEMATOGRAPHY PRE-PRODUCTION CHECKLIST

	FILM TITLE:       
	PROD #:      

	PRODUCTION DATES:       

	PRODUCER:       
	DIRECTOR:      

	DIRECTOR OF PHOTOGRAPHY:       

	CINEMATOGRAPHY FACULTY MENTOR:       


NOTE:  ALL WORK IS TO BE KEPT IN A 2” THREE-RING BINDER - USE LABELED DIVIDERS  BETWEEN 

SECTIONS FOR EASE IN LOCATING SPECIFIC ITEMS.  NOTEBOOK IS TO BE BROUGHT TO ALL MEETINGS. FAILURE TO SCHEDULE AND ATTEND THESE  MEETINGS COULD RESULT IN YOUR PRODUCTION BEING CANCELLED OR POSTPONED.

	THREE WEEKS PRIOR TO SHOOT
	DATE          


MEET WITH CINEMATOGRAPHY FACULTY MENTOR, THREE WEEKS PRIOR TO SHOOT WITH THE FOLLOWING:
1.  FORMCHECKBOX 
   SCRIPT WITH SCENE NUMBERS

2.  FORMCHECKBOX 
   SHOT LIST

3.  FORMCHECKBOX 
   CINEMATOGRAPHY INFORMATION FORM

4.  FORMCHECKBOX 
   LOCATION STILLS  

5.  FORMCHECKBOX 
   PRELIMINARY CREW CONTACT LIST

6.  FORMCHECKBOX 
   VIDEO TAPE REQUEST OR FILM STOCK REQUEST FORM


REQUIRED FORMS

1.  FORMCHECKBOX 
   STAGE REQUEST APPLICATION   (IF APPLICABLE)

2.  FORMCHECKBOX 
   ELECTRICAL TIE-IN AUTHORIZATION   (IF APPLICABLE)

3.  FORMCHECKBOX 
   STUNTS / SPECIAL EFFECTS AUTHORIZATION  (IF APPLICABLE)

4.  FORMCHECKBOX 
   SPECIAL CAMERA RIGGING AUTHORIZATION  (IF APPLICABLE)

5.  FORMCHECKBOX 
   EQUIPMENT REQUEST - FOR PHOTO TEST

	TWO WEEKS PRIOR TO SHOOT
	DATE          


MEET WITH CINEMATOGRAPHY FACULTY MENTOR, TWO WEEKS PRIOR TO SHOOT WITH THE FOLLOWING:
1.  FORMCHECKBOX 
   PHOTOGRAPHIC LOOK TEST ON 35MM SLIDES

2.  FORMCHECKBOX 
   FINAL SCOUT WITH FACULTY MENTOR - ALL LOCATIONS / STAGES

3.  FORMCHECKBOX 
   LIGHTING DIAGRAM

4.  FORMCHECKBOX 
   POWER - BREAKER BOX LOCATION & DISTRIBUTION DIAGRAM

5.  FORMCHECKBOX 
   EQUIPMENT REQUEST LIST - CAMERA / LIGHTING / GRIP / EXPENDABLES

6.  FORMCHECKBOX 
   FINAL CREW LIST

	     


_________________________________________________
               DATE:

ARLEDGE ARMENAKI / RICHARD CLABAUGH 





ROBERT E. COLLINS / DAVID E. ELKINS 

THE HEAD OF PRODUCTION MUST ALSO SIGN THIS FORM AFTER YOUR CINEMATOGRAPHY MENTOR HAS SIGNED OFF ON IT.  NO EQUIPMENT, FILM OR VIDEO TAPE STOCK WILL BE RELEASED UNTIL THE HEAD OF PRODUCTION HAS SIGNED THIS FORM.

HEAD OF PRODUCTION 



YEAR 4 CINEMATOGRAPHY 

PRE-PRODUCTION REQUIREMENTS

PROCEDURES

1. DP & Director scout locations and shoot Location Panorama Still Photographs

2. Have Pre-production meeting with Faculty Mentors

“Three Weeks Prior to Shoot” (Pre-Production Checklist)

3. Visit locations with Faculty Mentor

4. Shoot “Photo Test”

5. Review “Photo Test”

“Two Weeks Prior to Shoot” (Pre-Production Checklist)

6. Get Signed Off - (Pre-Production Checklist) By Cinematography Mentor

7. Production Office will not release any film stock without signature of Cinematography Mentor on the Pre-Production Checklist

LOCATION PANORAMA PHOTOS

· Director of Photography and Director - Scout your locations and take location stills.  

· Take a series of  3 or 4 shots to form a panorama of your locations.  Use a normal focal length lens.

· If possible, you should shoot the location photos at the same time of day that you will be shooting the scene which takes place at that location.

· Use a tripod; don’t tilt the camera up or down;  this could cause problems when trying  

to line up the photos.  Be sure to overlap from one shot to the next. 

· Keep a camera report with the following information for each location panorama:


-  name and telephone number of location contact

-  address of location

-  time of day that shots were taken

-  weather conditions at time the shots were taken

-  direction (N,S,E,W) that the camera is facing when shot is taken

· Transfer the above information to the back of  the photos when they are received from the lab.

· Assemble the panorama and trim the photos to eliminate any unevenness from one photo to the next.

· Mount panorama in letter or legal size file folder with Director and DP name and production title on the folder

· Be careful to set the proper exposure (f-stop) and be sure that the subject is in focus.  



PHOTO TEST aka “THE LOOK TEST”

MATERIALS

· EKTACHROME FILM (Slide Film E6 Process)  

· ARRI Location Lighting Kit

TESTING NOTES

· Match ASA & Color Balance (i.e. Tungsten 3200oK or Daylight 5600oK)

· Shoot at 1/60 second to “match” the film camera shutter speed

· Show slate in each shot with exposure and lighting information for all shots

· Keep School of Filmmaking camera report with all necessary information - use remarks column

· Keep receipts for the production

· Shoot on location when possible or simulated location


· Shoot wide and medium shots of appropriate angles - simulate the production

· On one major lighting setup - bracket the exposures by ½ stop - go 2 stops in each direction

· Experiment with use of gel colors

· Experiment with use of lens angles
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